Michael J. Ennamorati
580 Storer Mt. Rd.
Waldoboro, ME 04572
(207) 832-1729

March 13, 2011

To Whom It May Concern:

	It is with enthusiasm that I submit this application for a full-time position as a _____________ at ____________. I have recently graduated from the Whittemore School of Business and Economics at the University of New Hampshire with a B.A. in Financial and Managerial Economics and minors in Business Administration and the German language.  My related course work, eagerness, and ability to work tactfully with clients, makes me a desirable candidate for this position.

	From my work experience I have made it a priority to always be proactive and attentive to detail. Whether it is editing mailing addresses in the University System, making accurate monetary transactions, or constructing legally inspected waste management systems, I am relied on to complete the task successfully. The skills that I have acquired, over the course of my educational career, have enabled me to effectively manage my time and be a highly productive person. From my previous work in the financial services industry, I have developed strong interpersonal communication skills and have engaged professionally with clients. In times requiring quick thinking to achieve timely solutions, I’ve remained calm and always friendly with clients’ needs, whether it is increased diplomacy or greater patience, my willingness and flexibility to adapt to the situation is a positive attribute. The most valuable asset that I would like to bring to ____________ is my desire to be a member of a true workplace team. My favorite aspects of my recent jobs were having the ability to communicate both one-on-one with customers, and in a larger group setting with co-workers.  In each case, I have strived to always bring a positive, upbeat, attitude because I believe that work is accomplished most efficiently in this type of atmosphere.  My ambition is to work in a place where I can use my analytical skills and economics background to make a genuine impact.

	Please refer to my résumé for further review of my skills and accomplishments. I will inquire about the status of my application within the next few days and answer any questions regarding my qualifications. Thank you kindly for your consideration.
  

Sincerely,



Michael J. Ennamorati

