Perry County Schools

REIMBURSEMENT CLAIM FOR EXPENSES INCURRED IN OFFICIAL TRAVEL

For Period:  From _______________ To ________________

	Date
	Destination and Purpose
	Other Expense
	Total Mileage

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I hereby certify to the correctness of each item of official travel and that it was actually incurred in the performance of official duties.  Attached are the needed receipts (lodging and/or parking) for my expenses.








      ____________________________________





                  Signature                                Date

Approved: _____________________________


        Director of Schools                Date


